Workflow Modules Modern for MIP Fund Accounting®

Activate daily /mpoft of trans”attuws from credit card
and checking accounts /nto M/CfO/x/ |

—-——

Bank Feed

This feature is available exclusively as an add-on
for the Requisition | Purchase Order Module Modern.
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[ ]
Key B e n Efl ts Workflow Modules Modern for MIP Fund Accounting®

This feature optimizes financial control, enhances reporting accuracy, and simplifies reconciliation and approvals for a more efficient and transparent financial process.

e Streamlined Approval &
Accounting — Submit expenses
for daily approval and
seamlessly transfer them to
MIP Fund Accounting for real-
time financial reporting.

* Real-Time Expense
Management — Instantly track
and manage credit card
charges to enhance spending
visibility.

* Simplified Bank Feed Reconciliation
— Ensure transactions align with
approved purchase orders using an
intuitive drag-and-drop matching
process.

* Integration with Microix —
Transactions linked to checking
accounts can be transferred
into Microix for approval and
then posted as journal entries
or cash disbursement in MIP
Fund Accounting.

*  Automated Daily Processing —
Ensure up-to-date financial records
by synchronizing transactions daily
and categorizing expenses into
designated accounts.




. Workflow Modules Modern for MIP Fund Accounting®
B a n k Fe e d Hm—— Over 11,000 US institutions are available for

e direct connect
Workflow Process
" = Authorize transactions for checking or credit card
. [L==—= accounts
1. Bank Link e o
The client authorizes Microix Workflow |
Modules to link with their credit card
vendor.
O e
2. Daily Feed 3. Employees
Microix retrieves the daily credit O O The employees review their daily charges, assign
card transactions for linked credit (‘“O’\] expense codes, and attach receipts.
card accounts. (Credit card ') (Automatic code transactions are available and
numbers are not visible nor are based on the history)
they stared electronically during
this process)
')
-/

5. Accounting

The final approver reviews the document
for accuracy and transfers it to MIP
Fund Accounting as journal entries or
cash disbursement

7\
|\
4. Workflow Approval
:: The document is submitted for approval. The approver
o O O

reviews the budget, makes corrections, or rejects it and
provides the reason.
(Multi-level approval is available)

-00—{-0-
—00{0-
00—
H0—0{0-

6. Post Batch

@ Lastly, the credit card session is
ready to be posted using MIP
7 Fund Accounting.

mip

UMD ACCOUNTING




Steps Involved 1-4

Bank Feed

1. Log in to Workflow
Modules Modern

2. Navigate to the left-side
menu and locate the Bank
Transaction and Click on
dropdown menu

3. Click on Bank Feed

Microix Inc. | Marc 25| Subject to change

4. Click on Bank Feed and
Microix will retrieve the daily
charges so staff can review
their transactions and attach
receipts for back up

) https://www.microixapps.com/BT/BankFeed

Workflow Modules Modern - NPS Training Organization

O search

Requisition/Purchase Order
Eﬂﬁ‘ Bank Transactions [ New ]
G Bank Feed Reconciliation
@ Travel Reimbursement [ New ]
% Invoice Capture [ New ]

'_E% Inventory Management  in-Process

3

Asset Tracking

) TimeSheet [re]
Budget In-Process

Reporting [ or ]

&z} Maintenance

> % Support

Version: 2025.001.4
Microix, Inc. © 2001-2025

GMmicroix

Bank Feed .,

ANNA BELLE H MARTIN
$14,069.07

9 Find Merchant...

> (@) 05/15/2024 2005-
[@] o05/15/2024 2005 -
[@) 0s/15/2024 2005 -
(@) o05/15/2024 2005 -
[@)] o5/14/2024 2005 -
[@) 0s/14/2024 2005 -
(@] 05/14/2024 2005 -
[@) 05/14/2024 2005 -
[@) o05/14/2024 2005 -
[@)] 05/14/2024 2005 -

[@) 05/13/2024 2005-

[@)] 05/12/2024 2005 -
[@) 0s/11/2024 2005-

[@)] 05/10/2024 2005 -

Audible Shops, Digital Purchase $15.85 (S3)

Sam's Club Shops, Warehouses and Wholesale Stores $201.81 (/‘%
Panera Bread Food and Drink, Restaurants $33.79 (/00

Pizza Hut Food and Drink, Restaurants, Fast Food $61.89 (/%
GUSTO Food and Drink, Restaurants $33.33 O%

Microsoft Shops, Digital Purchase $480.80 (/(‘é

Amazon Shops, Digital Purchase $37.61 (/%

Microsoft Shops, Digital Purchase $312.00 (/%

Publix Shops, Supermarkets and Groceries $8.19 (/%
Microsoft Shops, Computers and Electronics $31.79 (/%
Carrabbas Italian Grill Food and Drink, Restaurants $168.71 (/%
Amazon Shops, Digital Purchase $29.33 (/%

QuikTrip Travel, Gas Stations §77.41 (2

GoDaddy Service $287.76 (/%

Sam's Club Shops, Warehouses and Wholesale Stores $50.00 (/%

[@) 05/10/2024
(@] 0s/09/2024
(@] o0s/08/2024
@) 05/07/2024
(@) os/07/2024

[@) o5/07/2024

>
>
>
>
>
>
>
>
>
>
> (@) o05/13/2024 2005-
>
>
>
>
>
>
>
>
>
>

[@] 05/06/2024

2005 - Chick-fil-A Food and Drink, Restaurants, Fast Food $14.16 Q%
2005 - Delta Air Lines Travel, Airlines and Aviation Services $614.20 (/%
2005 - Amazon Shops, Digital Purchase $24.89 (5&

2005 - Amazon Shops, Digital Purchase $125.27 o%

2005 - Comcast Service, Cable $271.57 (/%

2005 - Source D Atlanta Food and Drink, Restaurants $7,580.00 (){6

2005 - eBay Shops $583.00 /Q

o o ow(es @

® Anna Belle H Martin v

o

3 istory [Gg BankFeed Oy import 5 Process [[3+ Close




Steps Involved Cont. 5-8

Bank Feed

5. Select transaction
to attach receipt

6. Click on Upload Receipt to
Attach receipts directly using
smartphone cameras to
capture receipt images,
scanners connected to PCs or
networks files from local
storage

7. Categorize credit card
transactions into
designated expense
accounts to manage and
helps users track spending
against specific budget
categories more effectively

Microix Inc. | March 2025 Subject to change

g Bank Transactions

9 Filter...

> 05/15/2024
> 05/15/2024
> 05/14/2024
> 05/14/2024

~ 05/14/2024

AccountlD 2005
DatePosted 5/14/2

Amount $8.19

Description  Shops,

Merchant Publix

GL

Food and Drink, Restaurants

Food and Drink, Restaurants, Fast Food
Shops, Digital Purchase

Shops, Digital Purchase

Shops, Supermarkets and Groceries

Upload Receipt

024

Supermarkets and Groceries

8. Once completed, then click
on Process to submit for
approval

2005 - Panera Bread
2005 - Pizza Hut
2005 - Amazon
2005 - Microsoft

2005 - Publix

® ,_BueH Martin v

History & Attach [@& BankFeed . © Process g Print [ Close

338 W 026 98

ID FRENCH VANTLLA

e 2ZFR 7.00
You Saved 0.49

LU CRML MACCHIATO

18 2 FR 1.0
You Saved 0.49

PLANET OAT CAKE (R

COFF-MATE CHILLED

18 2F® 7.00
You Saved 1.4




Steps Involved Cont. 9-13

Bank Feed

ﬁ‘; Bank Feed .,

ANNA BELLE H MARTIN
$14,069.07

O Find Merchant...
> (@) 05/15/2024 2005 - Audible Shops, Digital Purchase $15.85 o% é

> (@] 05/15/2024 2005-Sam's Club Shops, Warehouses and Wholesale Stores $201.81 (/%

v

05/15/2024 2005 - Panera Bread Food and Drink, Restaurants $33.79 (/%
05/15/2024 2005 - Pizza Hut Food and Drink, Restaurants, Fast Food $61.89 (/%
05/14/2024 2005 -GUSTO Food and Drink, Restaurants $33.33 (J% é
05/14/2024 2005 - Microsoft Shops, Digital Purchase $480.80 C/%

05/14/2024 2005 - Amazon Shops, Digital Purchase $37.61 (/(%

05/14/2024 2005 - Microsoft Shops, Digital Purchase $312.00 C/%

05/14/2024 2005 - Publix Shops, Supermarkets and Groceries $8.19 O/\é é
05/14/2024 2005 - Microsoft Shops, Computers and Electronics $31.79 C/%
05/13/2024 2005 - Carrabbas Italian Grill Food and Drink, Restaurants $168.71 C/%
05/13/2024 2005 - Amazon Shops, Digital Purchase $29.33 (/6%

05/12/2024 2005 - QuikTrip Travel, Gas Stations $77.41 (/%

05/11/2024 2005 - GoDaddy Service $287.76 (J%

05/10/2024 2005 - Sam's Club Shops, Warehouses and Wholesale Stores $50.00 (/%
05/10/2024 2005 - Chick-fil-A Food and Drink, Restaurants, Fast Food $14.16 C/%
05/09/2024 2005 - Delta Air Lines Travel, Airlines and Aviation Services $614.20 (/%
05/08/2024 2005 - Amazon Shops, Digital Purchase $24.89 (/%

05/07/2024 2005 - Amazon Shops, Digital Purchase $125.27 (/%

05/07/2024 2005 - Comcast Service, Cable $271.57 (,%

[
> [@
> [@
> [@
> @
> @
> @
> @
> @
> [@
> (@
> [@
> [@
> @
> [@
> [@
> [@
> (@
> [@

05/07/2024 2005 - Source D Atlanta Food and Drink, Restaurants $7,580.00 (/%

bl

Note: Doc No- Link to an approved purchase

;)_ History @ Bank Feed Lﬂj Import ’f‘"} Process U} Close

9. Accounts

Create AP Invoice

Accounts Anna Belle H Martin|
Distribution Code Assets

Statement Reference  mm/yyyy

10. Distribution Code

Dats Stmt Ref
ae ¥ Merchant ¥ Amount ¥ DocNo v meRe
Posted No

5/15/2024 Audible $15.85 Not Linked N/A
5/15/2024 Sam's Club $201.81 Not Linked N/A
5/14/2024 GUSTO $33.33 Not Linked N/A
5/14/2024 Microsoft $480.80 Not Linked N/A
5/15/2024 Panera Bread $33.79 Not Linked N/A
5/15/2024 Pizza Hut $61.89 Not Linked N/A
5/14/2024 Amazen $37.61 Not Linked N/A 11 Statement Reference
5/14/2024 Microsoft $312.00 Not Linked N/A
5/14/2024 Publix $8.19 Not Linked N/A
5/14/2024 Microsoft $31.79 Not Linked N/A

Carrabbas .
5/13/2024 $168.71 Mot Linked N/A
Italian Grill

5/13/2024 Amazon $29.33 EN-1152

5/11/2024 GoDaddy $287.76 Not Linked N/A
5/12/2024 QuikTrip §77.41 Not Linked N/A
5/10/2024 Sam's Club 5$50.00 Not Linked N/A
5/10/2024 Chick-fil-A $14.16 Not Linked N/A 12. Select transactions
5/9/2024 Delta Air Lines 5$614.20 EN-1152

5/8/2024 Amazon $24.89 Not Linked N/A

5/7/2024 Amazon $125.27 Not Linked N/A

5/7/2024 Comcast $271.57 Not Linked N/A

5/7/2024 Source D Atlanta $7,580.00 Not Linked N/A

5/6/2024 eBay $583.00 Not Linked N/A 13. Click on Process

Kani House R
5/6/2024 $128.76 Not Linked N/A
Buford

5/5/2024 In Ventures $101.79 Not Linked N/A

00 O 00000000000 0O 0000000 E®

5/5/2024 Shell $85.71 Not Linked N/A

Count: 53 Total:$14,069 Eted $251

Microix Inc. | March 2025| Subject to change



Bank Feed Reconciliation

Ensure each cardholder reconciles to an approved purchase order

1. Log in to Workflow
Modules Modern

2. Navigate to the left-side
menu and locate the Bank
Transaction and Click on
dropdown menu

3. Click on Bank Feed
Reconciliation

l;—“rﬁ Bank Transactions
Bank Feed
Bank Feed Reconciliation

E Travel Reimbursement

Eé Inveice Capture

T
7 Asset Tracking
TimeSheet
EEEI Budget
Reporting

=+ Maintenance
-

% Support

Inventory Management

Version: 2025.001.1
Microix, Inc. ® 2001-2024

Gmicraix

EZBank Feed Reconciliation

[E5] in-PROCESS DOCUMENTS

Drag a column header here to group by that column

Decument No v Date ¥ VendID
EN-1157 8/25/2024 CPA
EN-1157 8/25/2024 CPA
EN-1157 8/25/2024 CPA
EN-1162 8/28/2024 UNASSIGNED
EN-1162 8/28/2024 UNASSIGNED
EN-1163 8/28/2024 UNASSIGNED

EN-1164 8/29/2024 UNASSIGNED

v

Drag and drop process to help link a purchase order to a credit card charge

Item Description ¥
101670-15 ml ophtha...
104670-Neomycin-Po...
8811000-Special brid...
104670-Neomycin-Po..
8811000-Special brid...
101670-15 ml ophtha...
104670-Neomycin-Po...

(5] BANK FEED TRANSACTIONS

Link Status }

Cost L.. ¥ DatePosted ¥

w  Link Status: Pending

& & 5/14/2024

/0 571472024

& /(\0 5/15/2024
w Link Status: Incomplete
O K& snanoa

Q) 2 5114/2024

L&

&7 5/14/2024

w Link Status: Completed

&

EN-1158 8/25/2024

Amazon

BOOIOBJAYG-The
Original Donut Shop
Regular Keurig
Single-Serve K-Cup
Pods, Medium Roast
Coffee, 72 Count (6
Packs of 12)

Description

Shops, Digital P...
Shops, Digital P...

Food and Drink....

Food and Drink....

Shops, Comput...

Shops, Superm...

@ Anna Belle H Martin  +

ﬂ:‘ Close

Merchant v Allocated

$312.00 Microsoft

$37.61 Amazon

£61.89 Pizza Hut

$168.71 Carrabbas Italia...

$31.79 Microsoft

$8.19 Publix

79 Panera Bread




How to locate your submitted document for approval

1 https://www.microixapps.com/ENC/MyDocuments L aQ % ] b ‘
d’ Workflow Modules Modern - NPS Training Organization (®) AnnaBelleH Martin v

1. Log in to Workflow
g ) My Documents 58 [%‘i New ;ﬂe Submit Email &Sé Transfer H}Rﬂ Approval Tree @ Budget [ Activities Q% Audit Trail %\% Receiving Copy Encumbrance D Export @ Print ﬂ} Close

Modules Modern O search

Requisition/Purchase Order

m D... ¥ Type Y Document No Reference... ¥ Date ¥ Priority ¥ Description Y Workflow ¥ VendorNa... ¥ Total Y Session ¥ %Comple... ¥ LastAppr... ¥ Attach... ¥
Ep My Documents

» 0-Requester

Status + ¥ Q Enter text to search...

',/ Shopping List

+ 1-Manager (Anna Belle H Martin)
£ Receiving
\F g Invaice (Ai Capture) AP-0001260 2/28/2025 Ai Captured Inv... Finance Bell - Southwes... $1,220.000
&5 Vendor Punchout

@ Account List —
Purchase Order EN-1177 1/8/2025 Desk Microix -Test ABC - ABC Offic... $450.000

Vendor List
Purchase Order (Cart) EN-1167 10/15/2024 Document Crea... Services Workfl... ABC - ABC Offic.... $55.490

2. Navigate to the
left-side menu and
click on Requisition
/Purchase order drop
down list the My
Document

@ Customer List e $2,945.490
|5 send Order To Vendor 2 - Director (Frederick B Smith)
g Approve Documents 5- Grant Manager (Sam R Evening)
[} Docurient Search 10 - Accounting (Anna Belle H Martin)
=] pisplay Account Balance 14 - Documents Transferred to Abila

> @ Setup 15 - Documents Voided
> g‘ Bank Transactions
E Travel Reimbursement

Invoice Capture

Inventory Management  In-Process

3. Locate the invoice il
o . (0]
to see whereitis in @ reset racking

the approval process = — o

= =y Budget In-Process

Reporting [0a ]

&} Maintenance

> % Support

Version: 2025.001.4
Microix, Inc. © 2001-2025
Microix Inc. | March 2025 Subject to change A mi i




Overview of the Approval Process

Email notifications are sent to an approver based on the workflow routing process. The email includes detailed
information about the invoice, expense coding, budget, and previous approvers

Workflow Modules Modern (® AnnaBelle HMartin v

Eﬂ]lnvoice we [2) void A submit (=] email 2 ApprovalTree [ 8udget 02, AuditTrail g Receiving Attach g2 Print [[3 Close

121471335 REASON/COMMENTS VENDOR INFORMATION
v Requisition/Purchase Order BOCUMENT/INFORMATION s

My Documents Document Number AP - Priority R~ Reason/Justification Vendor Invoice No 85425

Vendor ID DELLTechnologies Invoice
APA241

Shopping List Document Date  8/25/2024 ]

Receiving D Dait 8/25/2024 & Vendor Name DELLTechnologies

Comments
Description Invoice Capture for DELLTe:hnoOIgles Chack Addrass 1D e | P
Ai Capture Confidence Result: 84.87 :

Vendor Punchout

Query Accounts Prepared By Anna Belle H Martin

Query Vendors Workflow Program

Send Order To Vendor
Approve Documents
Class Qty  Units Date Description Pricc  Amo.. Distr.. Fund Grant GL Progr  Dept

Document Search
o 1.00 EA 8/25/... Auto Inserted Tax Value $136... $136.. Assets 01 999 999 101
Display Account Balance

/& P 3930 Rack
i 200 EA 825 oo = $113.. $227.. Assets 01 999 99 101

> Setup ¢ Ll Workstation
,“ﬂ Bank Transactions

[ Travel Reimbursement
[?il Invoice Capture
11y 'nventory Managment
(\2 Asset Tracking

E’jo TimeSheet

E% Budget

7 Ranarte
Version: 2025.001.1
Microix, Inc. © 2001-2024

Gmicroix

*Provide approvers the ability to modify the expense code or reject the invoice with a reason.
The rejection note is communicated to the requester via email

*Review the invoice alongside a copy of the original PDF to ensure accuracy
*Implement a system to sort invoices based on their priority level

*Examine the document's audit trail to identify any alterations made prior to the invoice's
receipt

Please Review/Approve Document AP-1194: ULINEULINE

workflow modules
To Helpdesk

® 9 9= @

10:44 AM

@ If there are problems with how this message is displayed, click here to view it in a web

browser.

G Mmicroix

I
[CEACRIFTION | mocice Captas for UUNEULIRE
[PREPARED BY | Anna Beiie H Martin

m Requester Documents.

“Ailla aeried Tax Vaue

e Mumber Tax

COA # 01-395-57001-995-101-1
T2X 10 X & LGHTWEKGHT 32 ECT
CORRUGATED BOXES

e NuUMDeT 815340

COA & 07-393-57001-395-107-1

72X 12 X 15" CORRUGATED BOXEE
Heen Number 8.4621
COA # 07-995-57001.995- 1011
X TOWLET SEAT COVERS
Heen Number 87278
COA # 01-355-57001-555-101-1
ULINE UFSABLE PEANLITS - WHITE ANTISTATK

Ao

WARNING:

This message contains confidential information intended
anyone else, as itincludes an authorization for approval
are not the intended recipient, please be sware that disc
information is strictly prohibited.

VENDOR INFORMATION
ULME

Flow madules
esk

Purchans Order
o

WARNING:
This message ¢
intended salel
Torw:

Selected approvers can approve directly from a

mobile device, tablet, or PC using our HTML approval



Example: Final Approval before transferring to MIP Fund Accounting®

Workflow Modules Modern - NPS Training Organization

glInvoice .,

DOCUMENT INFORMATION

Document Number AP - 1211 Priority
DocumentDate  1/20/2023

Due Date /2023

Description Invoice Capture for MyCommerceDigital River
Prepared By Anna Belle H Martin

Workflow Finance

+ Item No

300943439p

Microix Inc. | March 2025 | Subject to change

Medium

Date

6/17/2024

10471241 REASON/COMMENTS

Reason/Justification

vendor Not Found. Please add
MyCommerceDigital River to MIP.

Description

Chilkat 4-Developer Bundle Delivery

$369.000
date: no later than 22-JAN- 2023

Approval Tree 7] Budget = Reroute 0 AuditTrail

Comments

Al Capture Confide

1099Box

$369.00 NEC-01

Transfer to MIP

ENT INFORMATION

) AnnaBelle H Martin

U Approve Attach

Session No,

Invoice Capture for MyCommerceDigital R

VENDOR INVOICE HISTORY (PAST 12 MONTHS)

Drag a column header here ta group by that column

Category ¥ DocumentMo ¥ SessionID

Manual Check
Invoice
Manual €
Invoice

Manual Che

Manual Check
Invoice

Manual Che

Main

Account
11001
61001
11001
100
11001

61001

61001

11001

Vendor g Print []

> C

($139.25)

Transfer Options

ode

m Accounts Payable

Cash Disbursement

Journal Entry

Click on Process.

Note: The final step is to log in to
MIP FA. The AP session is ready to
be posted in MIP Fund Accounting.

10



AwaitingYourApproval

) AnoaBalleH sartin v

Bank Transactions

Workflow Modules Modern for MIP Fund Accounting®

B Getin Touch

For a live demo, quote request, or any inquiries,
reach out to us at sales@microix.net. Our team is
ready to connect you with your MIP/Microix reseller.

Exclusive Feature
This feature is available exclusively as an add-on for
the Requisition | Purchase Order Module Modern.

@ Explore More Visit us at www.microix.net

Email: sales@microix.net

Call: 1-866-MICROIX (642-7649)

Microix Inc. | March 2025| Subject to change
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